Job Description – Activities Coordinator

Background: URJ Greene Family Camp is a residential, Jewish summer camp located in Bruceville, TX that serves ages 6-18 between four days and three and a half weeks on-site during the summer. We strive to create a healthy, nurturing environment for campers and staff to try new activities, build meaningful relationships, and grow their Jewish identities. We are seeking qualified candidates to join our team as an Activities Coordinator.  
 
Position Summary: The Activities Coordinator is responsible for overseeing everything the happens within the activity time blocks including Upper Camp, Lower Camp, Gadol (major for 7th and 8th grade campers), and Chufsha (free time during the week and on Shabbat).  In addition to scheduling and logistics coordination for activities, the Activities Coordinator serves as a supervisor for all activity specialists. 
 
Qualifications:
· Strong background and experience in camping, education, and/or related fields.
· Desire and ability to work with children and adults in camp setting. 
· Ability to creatively plan and schedule programs and activities, and to maximize the skills and talents of staff members under your direct and indirect supervision.
· Ability to serve as an adult role model for all campers and staff members.
· Willingness to ability to take full responsibility for the lives of campers. Common sense, safety-consciousness, and high moral character required. 
· Ability to give and receive guidance and support including constructive criticism. Willingness and ability to ask for help. 
· Must be self-starter and able to work with a minimum of supervision. Must have leadership skills, ability to motivate, manage, and counsel. 
· A college graduate, preferably with strong background in field relevant to camp work.
 
Responsibilities:
Programming and Scheduling
· With the Assistant Director overseeing Activities, directly responsible for the scheduling and implementation of activity blocks (upper, lower, gadol, and chufsha). 
· Supervise assignment of campers into specialties: ensure that choices are being honored and that groups are of appropriate size and are scheduled in appropriate locations for meaningful learning.
· Supervise the scheduling of specialists into daily schedules of each unit. Supervise assignment of specialists to units and bunks for coverage and participation.
· Work with the Jewish Life Director to integrate Faculty into the teaching of activities 
· Supervise offering of specialty-based Shabbat afternoon activities and events.
· Ensure that specialists are satisfying requirements for program content and design as set forth in activity guidelines. Develop and manage system of documentation and "lesson plan enhancement". 
· Monitor condition of activity areas for potential safety hazards and supply needs. 
· Oversee equipment storage rooms and inventory of equipment. Monitor supply and equipment stock, care of equipment, etc. Work with logistics to place orders in a timely manner when needed.
· Organize and submit timely supply requests when additional equipment is needed for activities.
Supervisor
· Be a member of Leadership Team.  
· Attend meetings.  
· Participate in formulation and implementation of camp policy.
· Serve as primary, direct supervisor for Assistant Activities Coordinator and all out-of-bunk activity specialists, as well as a co-supervisor for all in-bunk specialists: 
· Act as role model of participation in camp community. 
· Ensure that specialties are planned and led in a professional manner, and that specialists are behaving appropriately and utilizing the staff assigned to them in a meaningful way. 
· Ensure that highest standards are met. 
· Perform regular evaluations of assigned specialists.
· Act on behalf of activities and specialists on issues involving camp community. Run specialist staff meetings.
 
Designated Supervisor: Assistant Director, Activities


