Job Description – Infirmary Administrator

Background: URJ Greene Family Camp is a residential, Jewish summer camp located in Bruceville, TX that serves ages 6-18 between four days and three and a half weeks on-site during the summer. We strive to create a healthy, nurturing environment for campers and staff to try new activities, build meaningful relationships, and grow their Jewish identities. We are seeking qualified candidates to join our team as Nurses.  
Qualifications 
· Texas license or compact license in good standing
· Current CPR certification
· Ability to maintain health forms, appropriate documentation, and paperwork
· Ability to make decisions and take initiative under pressure
· Good communication skills
· Team Player
Responsibilities
· Assist with organizing the set up and closing down of the camp infirmary/dispensary
· Learn the CampMinder documentation/health system.
· Familiarize yourself with camp building names and locations
· Reviewing camper medical forms.
· Educating staff as needed on camper medical conditions & medications.
· Communicate with parents as needed.
· General maintenance cleaning in infirmary and dispensary.
· Restock supplies in infirmary treatment rooms and dispensary as needed.
· Scheduling Health Center staff (nurses, nursing assistants, housekeeping) for 24/7 coverage in the Health Center
· Developing a system of tracking follow-up appointments and outside referrals
· Creating and employing systems to ensure camper follow-up with counselors, unit heads, and the Camp Care Team
· Creating systems to ensure proper parent communication and documentation
· Communicating with appropriate camp staff across departments and service areas (kitchen, maintenance, etc)
· Other duties as assigned by the Head Nurse.

Designated Supervisor: Head Nurse

